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1. Purpose 

This policy outlines the school’s expectations for mobile phones and other electronic devices 
to promote a safe, respectful, and focused learning environment. It aims to reduce 
distractions, prevent misuse of technology, and protect the wellbeing and privacy of all 
members of the school community. 

2. Scope 

This policy applies to all students in Years 7–13, staff, and visitors using mobile phones or 
personal electronic devices (including smart watches, earphones, tablets, and cameras) on 
school premises or during school activities. 

3. Years 7 - 11 

• Mobile phones and electronic devices must not be used or visible during the school day, 
including lessons, social times, and transitions between lessons. 
• Devices must be switched off and stored securely in a bag or locker. 
• Students wishing to contact home must do so via the school office. 
• If a student needs to be contacted urgently, parents should phone the school office. 
• Devices seen or used during the day will be confiscated and stored securely in the school 
office until the end of the day. 
• Repeated offences will result in further sanctions and/or a ban on bringing a device to 
school. 

4. Sixth Form 

• Sixth Form students may bring personal devices to school and use them only in the Sixth 
Form Centre or study areas for educational purposes. 
• Devices must be on silent mode and should not be used in corridors or lower-school areas. 
• The Sixth Form Wi-Fi is available for academic use only and must be accessed under the 
terms of the Sixth Form Computer Use Agreement (CUA). 
• Misuse of mobile devices, including inappropriate content, filming, or messaging, will 
result in loss of privileges and potential disciplinary action. 

5. Staff 

• Staff should model appropriate use of mobile phones and ensure personal devices do not 
disrupt teaching. 
• Personal mobile devices must not be used to photograph or video students under any 
circumstances. 
• Staff should use school-provided devices or platforms (e.g. Hwb, Microsoft Teams, or 
Google Workspace) for any school-related communication. 

  



 

 

 

6. Safeguarding & Privacy 

• The taking, sharing, or posting of photos, videos, or audio recordings of students, staff, or 
visitors without consent is strictly prohibited. 
• Any incident of misuse will be treated as a safeguarding concern and dealt with according 
to the school’s Safeguarding and Behaviour policies. 
• The school reserves the right to confiscate and securely store any device being used 
inappropriately. 
 

7. Sanctions 

• First offence: device confiscated until end of day; behaviour mark recorded. 
• Second offence: parent/guardian required to collect device. 
• Third offence: student banned from bringing device to school for a fixed period. 
• Serious breaches, including filming, bullying, or data misuse, may result in fixed-term 
suspension or referral to the Police. 

 

8. Exceptions 

• Where a student requires a mobile device for medical or accessibility reasons, 
arrangements will be agreed in advance with the Headteacher or SENCo. 
• Teachers may authorise mobile device use for specific learning purposes during lessons.  

 

9. Review and Monitoring 

This policy will be reviewed annually by Senior Leadership Team. Any breaches or patterns of 
misuse will be reported to SLT and governors as part of the school’s safeguarding 
monitoring. 

 


